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Frisco First Baptist Church
Job Description
Maintenance Technician

Position Title: 	Maintenance Technician (Non-Exempt Position)

Department: 	Facilities & Grounds

Supervisor: 	Facilities Building & Grounds Manager

Salary range: 	$38–$48,000 Depending on Experience

Position Summary:  The Maintenance Technician supports church ministries through ongoing maintenance and groundskeeping of the facilities. They must be able to effectively plan, prioritize, and execute assigned responsibilities. The role requires having a basic knowledge of building maintenance and grounds care, along with a strong desire to learn and expand their skills. 
This position requires flexibility and the ability to adapt quickly to changing priorities and last-minute requests. A professional, courteous, and gracious attitude is essential when interacting with staff, congregation members, and volunteers. Patience and understanding are key qualities in this role.0

Skills/Experience:    General knowledge or experience with fundamental building systems such as electrical, plumbing, HVAC, and mechanical systems is preferred. A background in performing routine inspections, upkeep, and maintenance on a variety of equipment and systems. Hands-on experience performing basic repairs, such as fixing leaks, patching drywall, painting, changing light fixtures, and assembling equipment. Ability to operate and use a wide range of hand, power, and diagnostic tools. Experience with maintenance logs, work orders, and inventory systems, to keep records.

Requirements:     	The Maintenance Technician will be responsible for performing duties with limited supervision. Capable of completing tasks in coordination with church schedules and events in a timely manner. Communicate clearly and effectively through a range of communication channels to ensure project alignment. Update computer systems to reflect work completed and warranty information. Maintain consistent attendance and punctuality to ensure team efficiency and meet deadlines

Hours:	Full-Time: Monday, Tuesday, Thursday, and Friday 8:00 am – 4:30 pm
Wednesday: 12:00 pm – 8:30 pm
Off weekends, with occasional work during special events
General Responsibilities of a Maintenance Technician: 
1. Ability to read, write, and speak English to communicate with staff and members, process church paperwork, and interpret basic safety and operating manuals and procedures.
2. Be self-sufficient in prioritizing emails and work orders, completing work orders, and communicating this through email.
3. Regularly inspect the church grounds and facilities for needs or concerns regarding repairs, maintenance, and lawn care.  
4. Assist with routine maintenance including trash removal, basic repairs, and equipment care
5. Assist with equipment maintenance and documentation (warranty info, manuals)
6. Support groundskeeping activities such as lawn care, snow and ice removal, and playground maintenance
7. Maintain lighting systems, light bulbs, and minor electrical parts.
8. Maintain plumbing systems from shut off value to faucet or toilet. 
9. Maintain inventory of supplies and equipment, communicate needs to the Building & Grounds Manager.
10. On-site event coordination and support: including moving equipment, setting up lighting, traffic control, irrigation adjustments, and clean up.
11. Physically capable of lifting items up to 40 lbs. regularly and up to 100 lbs. occasionally
12. Ability to walk and stand for lengthy periods of time.
13. Ability to climb stairs, ladders, scaffolds, and scissor lift 
14. Available to work after hours in case of emergency.

Note:  This job description is not intended to be all-inclusive.  Employee may perform other related duties as negotiated to meet the ongoing needs of the organization.  We are committed to providing training to help you grow your skills and knowledge in facility maintenance and grounds care.
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